
 LONG BEACH UNIFIED SCHOOL DISTRICT 
PERSONNEL COMMISSION 

4400 Ladoga Ave. 
Lakewood, California 90713 

REGULAR MEETING AGENDA 

Regular Meeting 
March 23, 2023 

8:15 a.m. 

ADDENDUM 
PAGE NO. 

I. GENERAL COMMUNICATION FUNCTIONS

Pursuant to Government Code section 54954.3, section (b)(1) and Chaffee vs. San Francisco
Public Library Commission (2005) 134 Cal App 4th 109, each speaker will be provided up to
three (3) minutes to make their comments on an agenda item. You will be provided a one-
minute and thirty second warning before your time to speak is up.

1. Call to order

2. Renewal of Pledge of Allegiance to the Flag of the United States of America

3. Roll

4. APPROVE the Minutes of the Regular Meeting of March 9, 2023

5. RECEIVE correspondence and refer it to proper order of Business or to the Executive Officer,
Personnel Commission for processing

6. HEAR public on items not listed on the agenda

7. HEAR report from the Executive Officer

1-4

II. CONSENT AGENDA

1. RATIFY job announcement bulletin for Assistant School Safety and Emergency Preparedness
Director

2. RATIFY job announcement bulletin for Carpenter

3. RATIFY job announcement bulletin for Computer Support Technician

4. RATIFY job announcement bulletin for Custodian

5. RATIFY job announcement bulletin for District Security Officer

6. RATIFY job announcement bulletin for Human Resources Technician

7. RATIFY job announcement bulletin for Instructional Aide – Educare, Instructional Aide –
Educare Bilingual Spanish

8. RATIFY job announcement bulletin for Maintenance Accounting Supervisor

5-6

7-8

9-10

11

12-13

14-15

16-17

18-19



9. RATIFY job announcement bulletin for Plant Utilities Operator

10. RATIFY job announcement bulletin for Recreation Aide – WRAP Expanded Learning

11. RATIFY job announcement bulletin for Senior Associate General Counsel

12. APPROVE the certification of Child Care Worker eligibility list 23-CCW4-5258 established
10/11/2022

13. APPROVE the certification of Child Care Worker eligibility list 23-CCW5-5258 established
11/08/2022

14. APPROVE the certification of Child Care Worker eligibility list 23-CCW6-5258 established
11/22/2022

15. APPROVE the certification of Child Care Worker eligibility list 23-CCW7-5258 established
12/06/2022

16. APPROVE the certification of Child Care Worker eligibility list 23-CCW8-5258 established
12/20/2022

17. APPROVE the certification of Child Care Worker eligibility list 23-CCW9-5258 established
01/10/2023

18. APPROVE the certification of Child Care Worker eligibility list 23-CCW10-5258 established
02/07/2023

19. APPROVE the certification of Electronics Technician eligibility list 23-0213-0110 established
03/13/2023

20. APPROVE the certification of Executive Secretary (C) eligibility list 23-0188-0678 established
03/16/2023

21. APPROVE the certification of Grounds Equipment Operator I eligibility list 23-0214-0175
established 03/16/2023

22. APPROVE the certification of Grounds Equipment Operator II eligibility list 23-0215-0176
established 03/16/2023

23. APPROVE the certification of Grounds Equipment Operator II/Driver eligibility list 23-0217-
5031 established 03/16/2023

24. APPROVE the certification of High School Office Supervisor eligibility list 23-0205-3349
established 03/15/2023

25. APPROVE the certification of HVAC Technician eligibility list 23-0210-5103 established
03/162023

26. APPROVE the certification of Information Technology Portfolio Manager eligibility list 23-0155-
3505 established 03/22/2023

27. APPROVE the certification of Instructional Aide - Special eligibility list 23-0228-0448
established 03/13/2023

20-21

22

23-24

25

25 

25 

25 

25 

25 

25 

26 

26 

26 

26 

26 

26 

26 

26 

26 



28. APPROVE the certification of Instructional Aide - Special eligibility list 23-0243-0448
established 03/23/2023

29. APPROVE the certification of Nutrition Services Supervisor I eligibility list 23-0207-5064
established 03/10/2023

30. APPROVE the certification of Nutrition Services Supervisor II eligibility list 23-0208-5065
established 03/10/2023

31. APPROVE the certification of Nutrition Services Supervisor III eligibility list 23-0209-5066
established 03/10/2023

32. APPROVE the certification of Nutrition Services Worker eligibility list 23-0237-5068 established
03/14/2023

33. APPROVE the certification of Recreation Aide eligibility list 23-0231-5255 established
03/14/2023

34. APPROVE the certification of Recreation Aide – Kids’ Club eligibility list 23-0234-5257
established 03/14/2023

35. APPROVE the certification of Recreation Aide – WRAP eligibility list 23-0197-5261 established
03/21/2023

36. APPROVE the certification of Recreation Leader – WRAP eligibility list 23-0198-5262
established 03/21/2023

37. APPROVE the certification of Warehouse Materials Processor eligibility list 23-0201-0712
established 03/13/2023

27 

27 

27 

27 

27 

27 

27 

27 

28 

III. OLD BUSINESS
None

NEW BUSINESS
1. APPROVE the Creation of a New Classification – Cyber Security Manager

2. APPROVE meeting dates for Personnel Commission 2023-2024

3. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID 51950721

29-35 

36

37-53

IV. OTHER ITEMS
None

V. NEXT REGULAR MEETING
April 6, 2023 at 8:15 a.m. at 4400 Ladoga Ave., Lakewood, CA 90713

VI. CLOSED SESSION

1. Public employee performance evaluation – Executive Officer, Personnel Commission and
Classified Employment
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VII. ADJOURNMENT
Pursuant to Government Code 54957.5, a copy of all documents related to any item on this
agenda that have been submitted to the Commission may be obtained from the Personnel
Commission Office, 4400 Ladoga Avenue, Lakewood, CA 90713.

Persons requiring accommodation in order to view the agenda or participate in the meeting
may make the request for accommodation to the Executive Officer, Personnel Commission at
562-435-5708 at least 24 hours in advance of the meeting.  (Government Code 54954.2 (a)).



 LONG BEACH UNIFIED SCHOOL DISTRICT 
PERSONNEL COMMISSION 

4400 Ladoga Ave. 
Lakewood, CA 90713 

 
 MINUTES 

Regular Meeting  
March 9, 2023 

 

 The Regular Meeting of the Personnel Commission of the Long Beach Unified School 
District was called to order by Linda Vaughan, Chairperson, on Thursday, March 9, 2023 
at 8:15 a.m. in Building B, Room 29 of the Personnel Commission Office, 4400 Ladoga 
Avenue, Lakewood, California. 

PLEDGE OF 
ALLEGIANCE 
 

The Pledge of Allegiance to the Flag of the United States of America was led by 
Chairperson, Linda Vaughan. 
 

 
 
 
 
 
 
ROLL 

A quorum of the Personnel Commission was in attendance as established by roll call: 

Present:  
 

Sheryl Bender 
Terence Ulaszewski 
Linda Vaughan 
 

STAFF MEMBERS  
PRESENT 

Kenneth Kato, Executive Officer; Maria Braunstein, Personnel Analyst; Jesus Rios Jr., 
Certification Services Manager; Amy Van Fossen, Associate Personnel Analyst; Lydia 
Smith, Associate Personnel Analyst; Mindi Ritter, Senior Administrative Secretary; Oralia 
Leyva, Employment Services Supervisor; Joanna Guzman, Human Resources 
Technician; Jazmin Salgado, Human Resources Technician and Monica Gaytan, Human 
Resources Assistant. 

GUESTS PRESENT 
 

Kellyanna Miller, CSEA Representative, Valeeta Pharr, Ignacio Flores and Appellant 
440944 

MINUTES OF 
REGULAR MEETING 
APPROVED 
 
 

A motion was made by Sheryl Bender, seconded by Terence Ulaszewski, and the motion 
carried with a majority vote of those present to approve the minutes of the Regular 
Meeting of February 23, 2023. 

Roll-Call Vote Ayes Noes Abstained 
Sheryl Bender X   
Terence Ulaszewski X   
Linda Vaughan X   
    

 

RECEIVE 
CORRESPONDENCE 

None 

PUBLIC HEARD None 

REPORT FROM 
EXECUTIVE OFFICER 

Kenneth Kato, Executive Officer, recognized Monica Gaytan, Human Resources 
Assistant, for organizing the First Aid/CPR classes held on Friday, February 28, 2023, 
held at the Teacher Resource Center (TRC). Ms. Gaytan shared that there were 70 
employees in attendance and the next  First Aid/CPR classes may be held in May. 
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Lydia Smith, Associate Personnel Analyst, reported there are 48 recruitments in various 
stages of the process. Ms. Smith shared that staff will be returning to Long Beach School 
for Adults (LBSA) to assist students in the Custodian course with application and 
interviewing skills. Ms. Smith stated that staff will also be attending a vocational job fair 
today and the Catalina job fair on March 27, 2023. 
 
Jesus Rios Jr., Certification Services Manager, shared that at the last Board of Education 
meeting a total of 40 probationary employees were appointed in various positions of the 
classified service.  Mr. Rios reported that staff continue to send the eligibility lists out to 
schools and departments to fill their vacancies Mr. Rios mentioned that 589 summer 
school applications have been received and the acceptance window to submit will close 
next Friday, March 17, 2023. 
 

CONSENT AGENDA 1. RATIFY job announcement bulletin for Athletic Trainer 
 

2. RATIFY job announcement bulletin for Building Maintenance Worker 
 

3. RATIFY job announcement bulletin for Building Maintenance Worker/Driver 
 

4. RATIFY job announcement bulletin for Head Start Instructional Aide, Head Start 
Instructional Aide – Bilingual Spanish 
 

5. RATIFY job announcement bulletin for Intermediate Office Assistant, 
Intermediate Office Assistant – Bilingual Spanish 
 

6. RATIFY job announcement bulletin for Kids’ Club Assistant 
 

7. RATIFY job announcement bulletin for Nutrition Services Operations & Training 
Specialist 
 

8. RATIFY job announcement bulletin for Plumber 
 

9. RATIFY job announcement bulletin for Speech-Language Pathology Assistant 
 

10. RATIFY job announcement bulletin for Speech-Language Pathology Assistant – 
Bilingual Spanish 
 

11. RATIFY job announcement bulletin for Telecommunications Technician 
 

12. APPROVE the certification of Facilities Project Manager - Construction eligibility 
list 23-0164-5189 established 03/03/2023 
 

13. APPROVE the certification of Facilities Project Manager - Planning eligibility list 
23-0166-5190 established 03/08/2023 
 

14. APPROVE the certification of Head Start Instructional Aide eligibility list 23-0190-
0657 established 03/01/2023 
 

15. APPROVE the certification of Head Start Instructional Aide – Bilingual Spanish 
eligibility list 23-0191-0657 established 03/01/2023 
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16. APPROVE the certification of Instructional Aide – Catalina Island eligibility list 23-

0195-0436 established 03/06/2023 
 

17. APPROVE the certification of Instructional Aide – Special (Catalina Island) 
eligibility list 23-0026-0448 established 03/06/2023 
 

18. APPROVE the certification of Nutrition Services Worker eligibility list 23-0172-
5068 established 02/28/2023 
 

19. APPROVE the certification of Nutrition Services Worker eligibility list 23-0222-
5068 established 03/03/2023 
 

20. APPROVE the certification of Plant Supervisor - Avalon eligibility list 23-0193-
5081 established 03/07/2023 
 

21. APPROVE the certification of Recreation Aide eligibility list 23-0230-5255 
established 03/01/2023 
 

22. APPROVE the certification of Recreation Aide (Catalina Island) eligibility list 23-
0171-5255 established 03/01/2023 
 

23. APPROVE the certification of Recreation Aide – Kids’ Club eligibility list 23-0229-
5257 established 03/01/2023 
 

24. APPROVE the certification of Speech-Language Pathology Assistant eligibility 
list 23-0148-5024 established 03/02/2023 
 

25. APPROVE the certification of Speech-Language Pathology Assistant – Bilingual 
Spanish eligibility list 23-0162-5163 established 03/02/2023 
 

26. APPROVE the certification of Van Driver (Catalina Island) eligibility list 23-0194-
5280 established 03/07/2023 
 

A motion was made by  Terence Ulaszewski, seconded by  Sheryl Bender, and the motion 
was carried with a unanimous vote of those present to ratify items 1-11 and approve items 
12-26 on the Consent Agenda. 
 

Roll-Call Vote Ayes Noes Abstained 
Sheryl Bender X   
Terence Ulaszewski X   
Linda Vaughan X   

 
 

NEW BUSINESS 1. APPROVE the Creation of a New Classification – Senior Associate General 
Counsel - REVISED 
 

A motion was made by Sheryl Bender, seconded by Terence Ulaszewski, and the motion 
was carried with a unanimous vote of those present to approve New Business item 1. 
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Roll-Call Vote Ayes Noes Abstained 
Sheryl Bender X   
Terence Ulaszewski X   
Linda Vaughan X   
    

2. APPROVE  the Recommendation to Remove from Eligibility List - Applicant 
ID 440944 
 

New Business item 2 was moved into closed session. 
OLD BUSINESS None 

OTHER ITEMS None 

NEXT REGULAR 
MEETING 

The next Regular Meeting of the Personnel Commission is scheduled for Thursday, March 
23, 2023 at 8:15 a.m. in Building B, Room 29 at the Personnel Commission Office, 4400 
Ladoga Ave., Lakewood, CA 90713. 

CLOSED SESSION The Personnel Commission retired into closed session at 8:28 a.m. 

OPEN SESSION The Personnel Commission returned to open session at 9:47 a.m. with the following 
reportable actions. 

1. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID 
440944 

 
Following discussion, a motion was made by Terence Ulaszewski, seconded by Sheryl 
Bender, and the motion was carried with a unanimous vote of those present to dismiss 
staff’s recommendation and allow Applicant ID 440944 to remain on the eligibility list.   
 

Roll-Call Vote Ayes Noes Abstained 
Sheryl Bender  X  
Terence Ulaszewski  X  
Linda Vaughan  X  
    

 

ADJOURNMENT The Regular Meeting of the Personnel Commission was declared adjourned at 9:48 a.m. 
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Personnel Commission 
LONG BEACH UNIFIED SCHOOL DISTRICT 

SUBJECT: Eligibility Lists PAGE: 25-28 

Date: March 23, 2023 Reason for Consideration: Approval 

CHILD CARE WORKER OPEN 23-CCW4-5258

List Valid:  10/11/2022-04/11/2023 
Total Applications Received: 18 Total Invited to Exam: 14 
No. Passed: 14 No. Failed: 0 No. Withdrew: 0 No. Screened Out: 4 

CHILD CARE WORKER OPEN 23-CCW5-5258

List Valid:  11/08/2022-05/08/2023 
Total Applications Received: 12 Total Invited to Exam: 10 
No. Passed: 10 No. Failed: 0 No. Withdrew: 0 No. Screened Out: 2 

CHILD CARE WORKER OPEN 23-CCW6-5258

List Valid:  11/22/2022-05/22/2023 
Total Applications Received: 9 Total Invited to Exam: 9 
No. Passed: 9 No. Failed: 0 No. Withdrew: 0 No. Screened Out: 0 

CHILD CARE WORKER OPEN 23-CCW7-5258

List Valid:  12/06/2022-06/06/2023 
Total Applications Received: 7 Total Invited to Exam: 5 
No. Passed: 5 No. Failed: 0 No. Withdrew: 0 No. Screened Out: 2 

CHILD CARE WORKER OPEN 23-CCW8-5258

List Valid:  12/20/2022-06/20/2023 
Total Applications Received: 1 Total Invited to Exam: 1 
No. Passed: 1 No. Failed: 0 No. Withdrew: 0 No. Screened Out: 0 

CHILD CARE WORKER OPEN 23-CCW9-5258

List Valid:  01/10/2023-07/10/2023 
Total Applications Received: 8 Total Invited to Exam: 8 
No. Passed: 8 No. Failed: 0 No. Withdrew: 0 No. Screened Out: 0 

CHILD CARE WORKER OPEN 23-CCW10-5258

List Valid:  02/07/2023-08/07/2023 
Total Applications Received: 14 Total Invited to Exam: 13 
No. Passed: 13 No. Failed: 0 No. Withdrew: 0 No. Screened Out: 1 
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ELECTRONICS TECHNICIAN DUAL 23-0213-0110 
   
List Valid:  03/13/2023-03/13/2024   
Total Applications Received: 16 Total Invited to Exam: 8 
No. Passed: 2 No. Failed: 4 No. Withdrew: 2 No. Screened Out: 8 
    
EXECUTIVE SECRETARY (C)  PROMOTIONAL 23-0188-0678 
   
List Valid:  03/16/2023-09/16/2023   
Total Applications Received: 25 Total Invited to Exam: 19 
No. Passed: 8 No. Failed: 5 No. Withdrew: 6 No. Screened Out: 6 
    
GROUNDS EQUIPMENT OPERATOR I DUAL 23-0214-0175 
   
List Valid:  03/16/2023-03/16/2024   
Total Applications Received: 55 Total Invited to Exam: 19 
No. Passed: 5 No. Failed: 10 No. Withdrew: 4 No. Screened Out: 36 
    
GROUNDS EQUIPMENT OPERATOR II DUAL 23-0215-0176 
   
List Valid:  03/16/2023-03/16/2024   
Total Applications Received: 10 Total Invited to Exam: 4 
No. Passed: 1 No. Failed: 3 No. Withdrew: 0 No. Screened Out: 6 
    
GROUNDS EQUIPMENT OPERATOR II/DRIVER DUAL 23-0217-5031 
   
List Valid:  03/16/2023-03/16/2024   
Total Applications Received: 8 Total Invited to Exam: 4 
No. Passed: 1 No. Failed: 3 No. Withdrew: 0 No. Screened Out: 4 
    
HIGH SCHOOL OFFICE SUPERVISOR DUAL 23-0205-3349 
   
List Valid:  03/15/2023-03/15/2024   
Total Applications Received: 38 Total Invited to Exam: 10 
No. Passed: 4 No. Failed: 2 No. Withdrew: 4 No. Screened Out: 28 
    
HVAC TECHNICIAN DUAL 23-0210-5103 
   
List Valid:  03/16/2023-03/16/2024   
Total Applications Received: 20 Total Invited to Exam: 18 
No. Passed: 2 No. Failed: 12 No. Withdrew: 4 No. Screened Out: 2 
    
INFORMATION TECHNOLOGY PORTFOLIO DUAL 23-0155-3505 
MANAGER   
   
List Valid:  03/22/2023-03/22/2024   
Total Applications Received: 9 Total Invited to Exam: 2 
No. Passed: 2 No. Failed: 0 No. Withdrew: 0 No. Screened Out: 7 
    
INSTRUCTIONAL AIDE – SPECIAL OPEN CONTINUOUS 23-0228-0448 
   
List Valid:  03/13/2023-03/13/2024   
Total Applications Received: 11 Total Invited to Exam: 2 
No. Passed: 2 No. Failed: 0 No. Withdrew: 0 No. Screened Out: 9 
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INSTRUCTIONAL AIDE – SPECIAL OPEN CONTINUOUS 23-0243-0448

List Valid:  03/23/2023-03/23/2024 
Total Applications Received: 16 Total Invited to Exam: 2 
No. Passed: 2 No. Failed: 0 No. Withdrew: 0 No. Screened Out: 14 

NUTRITION SERVICES SUPERVISOR I DUAL 23-0207-5064

List Valid:  03/10/2023-03/10/2024 
Total Applications Received: 32 Total Invited to Exam: 21 
No. Passed: 13 No. Failed: 6 No. Withdrew: 2 No. Screened Out: 11 

NUTRITION SERVICES SUPERVISOR II DUAL 23-0208-5065

List Valid:  03/10/2023-03/10/2024 
Total Applications Received: 34 Total Invited to Exam: 27 
No. Passed: 12 No. Failed: 13 No. Withdrew: 2 No. Screened Out: 7 

NUTRITION SERVICES SUPERVISOR III DUAL 23-0209-5066

List Valid:  03/10/2023-03/10/2024 
Total Applications Received: 17 Total Invited to Exam: 12 
No. Passed: 4 No. Failed: 6 No. Withdrew: 2 No. Screened Out: 5 

NUTRITION SERVICES WORKER OPEN 23-0237-5068

List Valid:  03/14/2023-08/14/2023 
Total Applications Received: 13 Total Invited to Exam: 12 
No. Passed: 6 No. Failed: 0 No. Withdrew: 4 No. Screened Out: 2 

RECREATION AIDE OPEN CONTINUOUS 23-0231-5255

List Valid:  03/14/2023-09/14/2023 
Total Applications Received: 22 Total Invited to Exam: 20 
No. Passed: 20 No. Failed: 0 No. Withdrew: 0 No. Screened Out: 2 

RECREATION AIDE – KIDS’ CLUB DUAL 23-0234-5257

List Valid:  03/14/2023-09/14/2023 
Total Applications Received: 7 Total Invited to Exam: 7 
No. Passed: 7 No. Failed: 0 No. Withdrew: 0 No. Screened Out: 0 

RECREATION AIDE – WRAP OPEN CONTINUOUS 23-0197-5261

List Valid:  03/21/2023-09/21/2023 
Total Applications Received: 10 Total Invited to Exam: 8 
No. Passed: 1 No. Failed: 0 No. Withdrew: 7 No. Screened Out: 2 

RECREATION LEADER - WRAP DUAL CONTINUOUS 23-0198-5262

List Valid:  03/21/2023-09/21/2023 
Total Applications Received: 15 Total Invited to Exam: 8 
No. Passed: 4 No. Failed: 0 No. Withdrew: 4 No. Screened Out: 7 
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WAREHOUSE MATERIALS PROCESSOR DUAL 23-0201-0712 
   
List Valid:  03/13/2023-03/13/2024   
Total Applications Received: 84 Total Invited to Exam: 54 
No. Passed: 12 No. Failed: 27 No. Withdrew: 15 No. Screened Out: 30 
    
CERTIFIED TO BE CORRECT:           Kenneth Kato              DATE: MARCH 23, 2023     
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PERSONNEL COMMISSION 
 

 
Class Spec: 5310 

Salary Range: 46 (M2) 
 

 
CYBER SECURITY MANAGER 

 
 
JOB SUMMARY 
 
Under administrative direction, performs lead duties in the design, installation, 
configuration, and operation of cyber security solutions to protect all physical and digital 
assets; monitors, troubleshoots, and responds to incidents of hardware and software 
related to cyber security solutions, and end-point client protection systems; provides lead 
technical support to other technology staff regarding cybersecurity concerns. 
 
EXAMPLES OF DUTIES 
 
The classification specification does not describe all duties performed by all incumbents within the class.  
This summary provides examples of typical tasks performed in this classification. 
 
• Perform a variety of specialized duties in the installation, configuration, maintenance 

and operation of the District's cyber-security prevention, on-premise and cloud 
network, firewalls, access control permission, and related equipment; assure 
compliance with applicable laws, codes, rules and regulations. E 

• Lead projects and collaborate with team members and clients to review and assess 
Information Technology (IT) environments, internal and external risks, and controls 
and provide relevant cybersecurity and IT security subject matter advice, findings, and 
recommendations. E 

• Research, evaluate, demonstrate, recommend and implement cybersecurity systems, 
processes and products such as VPN, IDS/IPS and Endpoint security. E 

• Work in collaboration with county specialists in cyber security and information 
technology departments, District consulting partners, and immediate supervisor to 
implement security and network best-practices. E 

• Assist in a coordinated response to cyber-incidents; identify threats and develop 
suitable defense measures; respond immediately to emergencies; evaluate system 
changes for security implications, and recommend enhancements. E 

• Provide advisory assessments in relation to cybersecurity breach prevention. E 
• Lead or assist in the development of District-wide privacy program governance 

components, including policies, procedures, standards, frameworks, and notices, for 
customers and support staff. E 

• Perform vulnerability, risk, and penetration assessment tests of District’s hardware, 
software, and cloud solutions that are aligned to industry security framework 
standards (i.e. CIS, NIST, ISO, etc.). E 

• Assess and implement 24/7 monitoring and security alerting tools including 
aggregation of system logs regarding network infrastructure and software services. E 

• Perform gap assessments of application/system disaster recovery plans. E 
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• Train and assist District staff on cyber security prevention, software applications, 
hardware systems, and cloud solutions to support district-wide instructional and 
business operations. E 

• Assess Business Continuity Preparedness and as needed assist in the preparation of 
Tabletop Exercises. E 

• Investigate, assess, and report findings of daily cybersecurity events and incidents. E 
• Create and document practices and procedures to address cyber security issues. E 
• Provide operational support for security technologies implemented. E 
• Lead project meetings, status updates, training sessions and other events as needed. 

E 
• Transports small equipment to and from various district locations. E 
• Perform related duties as assigned. 
 
Note: At the end of some of the duty statements there is an italicized “E” which identifies essential duties 
required of the classification.  This is strictly for use in compliance with the Americans with Disabilities Act. 
 
DISTINGUISHING CHARACTERISTICS 
 
A Cyber Security Manager designs, installs, configures, and manages the District-wide 
cyber security system and policies to protect all physical and digital assets.  Incumbents 
are expected to investigate, assess, and document any threats or breaches of data and 
formally report incidents to departments or administrators as needed.  The position is 
expected to also be responsible for the training and support to District staff regarding any 
cyber security software applications or hardware as necessary. 
 
Incumbents in this class perform a wide scope of complex duties and responsibilities in 
the establishment and monitoring of a District-wide cyber security system which involves 
the exercise of independent judgement and a combination of implementing policies and 
procedures, project management, interpersonal skills, and systems analysis.   
 
EMPLOYMENT STANDARDS 
 
Knowledge of: 
 
Cybersecurity concepts, threats, proactive principles, strategies, and best practices. 
Techniques, frameworks and methodologies of cyber security including: Data protection 
and DLP, MFA, NIST or similar Framework assessment and recommendations working 
with vCISO. 
MS-ISAC MDBR implementation and MS-ISAC NSCR Reviews. 
Incident response plan design and testing. 
Intrusion Detection Systems and Intrusion Prevention Systems (IDS/IPS). 
Internal and External PEN testing. 
Ransomware prevention. 
Compromised workstation identification methods and mitigation protocols. 
Microsoft 365 suite products and capabilities. 
Fulfilling litigation requests/holds and responding to Public Records Act requests. 
Methods and techniques of developing cyber security process models and determining 
best practices. 
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Principles and practices of providing quality customer service. 
Principles and practices of supervision and training.  
Principles of financial analysis and accounting including budget preparation and control.    
Governmental procurement policies and purchasing services.  
Writing skills to prepare clear and concise specifications. 
Interpersonal skills using tact, patience and courtesy. 
Applicable laws, codes, rules and regulations. 
Record-keeping techniques.  
Public speaking techniques. 
Oral and written communication skills.  
 
Ability to: 
 
Plan, manage and oversee the District-wide cyber security systems, processes and 
products. 
Establish cyber security policies and procedures based on industry best practices and 
standards, including systems, documentation, procedures, checklists and forms. 
Determine and assign activities and resources for successful completion of projects. 
Establish and maintain effective controls over financial, material and labor resources. 
Analyze situations accurately and adopt an effective course of action. 
Prepare and present oral and written reports and recommendations clearly, concisely and 
logically.  
Prepare detailed project plans and documentation. 
Prepare and interpret statistical computations, charts and graphs.  
Conduct investigations, determine methodologies and obtain the data necessary to 
evaluate complex issues and recommend solutions.  
Train, supervise and evaluate personnel. 
Develop and prepare preliminary budgets.   
Monitor and control expenditures.  
Assure compliance with applicable laws, codes, rules and regulations.   
Communicate effectively both orally and in writing. 
Establish and maintain cooperative and effective working relationships with others. 
Meet schedules and timelines. 
Plan and organize work. 
Operate a variety of office equipment including a computer and assigned software. 
Work independently with little direction. 
Prepare and deliver oral presentations. 
 
Education and Training: 
 
Bachelor’s degree in computer science, information technology, business administration 
or a related field. 
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Experience: 
 
Four years of information technology cyber security experience.  Experience in an 
educational environment is preferred. 
 
Two years additional experience may be substituted for two years of the required 
education. 
  
Any other combination of training and experience that could likely provide the desired 
skills, knowledge or abilities may be considered. 
 
SPECIAL REQUIREMENTS 
 
Applicants must provide proof of certification in two or more industry recognized security 
standards issued by an authorized agency at the time of application and maintain 
certification throughout employment in this classification 
 
Positions in this classification require the use of a personal automobile and possession 
of a valid California Class C driver’s license. 
 
WORKING ENVIRONMENT 
 
Office environment. 
Driving a vehicle to conduct work.  
Occasional evening and variable hours. 
 
PHYSICAL DEMANDS 
 
Dexterity of hands and fingers to operate a computer keyboard. 
Hearing and speaking to exchange information and make presentations. 
Sitting for extended periods of time. 
Seeing to read a variety of materials. 
Bending at the waist, kneeling and crouching to inspect work.  
 
AMERICANS WITH DISABILITIES ACT 
 
Persons with certain disabilities may be capable of performing the essential duties of this 
class with or without reasonable accommodation, depending on the nature of the 
disability. 
 
APPOINTMENT 
 
In accordance with Education Code Section 45301, an employee appointed to this class 
must serve a probationary period of one year during which time an employee must 
demonstrate at least an overall satisfactory performance.  Failure to do so shall result in 
the employee’s termination. 
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MEETING DATES 2023-2024  

 
All meeting dates are Thursdays at 8:15 a.m. and will be held at the Personnel Commission Office. 

 
 
 

2023 2024 
 

July 13 January 11 
July 27 January 25 
  
August 10 February 8 
August 24 February 22 
  
September 7 March 7 
September 21 March 21 
  
October 5 April 4 
October 19 April 18 
  
November 2 May 2 
November 16 May 16 
 May 30 
December 7  
December 21 June 13 
 June 27 
  

 
 
 
 

03/23/2023 
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Personnel Commission 
LONG BEACH UNIFIED SCHOOL DISTRICT 

SUBJECT: Removal from Eligibility List ID 51950721 PAGES:  37-53 

Date: March 23, 2023 Reason for Consideration: Restricted Action 

Personnel Commission Rule 4.2.A provides that an individual who is an eligible for appointment to a position in 
the Classified Service may be disqualified for the following reason: 

4.2.A.8 – “making a false statement, misstating, or omitting a statement of any material fact on the 
application or other official documents.” 

Staff submits an appeal of an applicant as detailed in the enclosed agenda material. The individual concerned 
was given notice of this matter by certified mail. If the appellant is present and requests the matter be discussed 
in closed session, that request should be granted. 

It is recommended the Commission consider the appeal and act as it deems appropriate. 

Because of the sensitive nature of the reference material, distribution has been limited to the Personnel 
Commission and other Personnel staff with a need to know. 
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